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	Profile:


	Proactive, highly motivated individual with strong analytical skills. Attributes include:

• Organized
  • High interpersonal skills


• Work well in teams         • Dedicated




• Task prioritization           • Detail oriented 
• Process compliant
  •Creative thinker
• Great communication skills

	
	


Education:
[Current Student] 
National University
San Diego, CA

Masters of Business Administration- International Business


Specialization- Marketing
[2005-2009] 
Plymouth State University
Plymouth, NH


Major- Business Administration 


Minor- Economics
[2001-2005]
Pinkerton Academy
Derry, NH

Professional Experience:
May 2007-2009
Spagnolo Gisness & Associates
Boston, MA

· Controller/Marketing Assistant
· Used Deltek Accounting Software to – handle accounts payable and accounts receivable

· Provided on time reports of up to date financials

· Assisted with marketing efforts
· Organized promotional mailers
· Conducted Billing and Billing Adjustments

· Conducted Bank Reconciliation and General Ledger Adjustments

· Assisted in preparation of corporate taxes

· Interacted with clients by phone and email

· Assisted in all phases of project budgeting
· Concurrently worked on multiple projects

· Worked with diverse groups of professionals including architects, designers,  business people, and nontechnical clients

Other Work:

Created my own business as an authorized reseller of Sharx Security Products offering wireless network cameras for home and business use. My business webpage has a built-in live demo that I also created to vividly demonstrate the capabilities of the wireless networking and current technology.

www.networkcamerasupply.com 

Awards & Achievements:

1. Recipient of the Black Diamond Award in Intermediate Microeconomics class at Plymouth State University. Award was given to students receiving top grade in the final exam.

2. Finished second place among a group of thirty students taking Investment Principals class at Plymouth State University for creating a stock portfolio with high return in three months

3. Implemented a “going green” strategy at Spagnolo Gisness & Associates that helped the company cut down on printing cost as well as time and space. This was done by configuring a shared drive for all accounting and financial documents. 
References: Will be furnished upon request







